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 Policy:  The keyless entry system will be utilized for lab access before or after normal business hours.
Procedure:
1. All requests for scanning time before or after hours and on weekends will be made via the MEG scheduling module.  After hours scanning privileges will be based upon approval.
2. Users will be given access to the lab after normal operating hours via the keyless entry system.  
3. All equipment, with the exception of the all computers (acquisition and workstation), must be powered off upon departure.
4. It will be the responsibility of the user to make sure the lab is locked upon departure.

