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 Policy:  User traffic and subject / patient arrival and departures issues within the MEG Lab will be coordinated and controlled in order to maintain subject / patient confidentiality at all times.  MEG lab staff will regulate the orderly and timely flow of subjects, users and other personnel within the lab at all times.
Procedure:
1. When there is a subject in the MEG lab or when running an MEG scan, the door(s) to the MEG Lab will be locked at all times.  No one, except the user group members and MEG staff, will be allowed to enter the MEG lab until the scan has ended and the subject has been exited.

2. If there is a user group with a subject in the lab and they are running over their scheduled time, the next user group cannot bring their subject into the lab until the previous group and their subject has exited.
3. If a user group is running a subject and it becomes apparent that they will run over their scheduled appointment time, it is their responsibility to contact the next group to make arrangements with regards to the delay(s) and any other related scheduling issues so that 

subject /  patient arrival and departure can be coordinated and handled in an orderly manner.
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