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 Policy:  All users are required to attend MEG orientation and training during which time MEG Core
 Facility staff will provide instruction/ information and education regarding MEG equipment and
 procedures.  
Procedure:
1. All users must attend MEG orientation at which time they will be oriented to the facility and equipment.   An orientation packet will be given to users with information and instructions regarding MEG procedures.  This packet will include:

a. MEG Contact Sheet – a list of MEG staff with contact phone numbers, email addresses and website info. 
b. User Guidelines - outlines the basic process involved in becoming a facility user including some general facility policies, procedures and guidelines. 
c. Subject Requirements Form - provides users with general information regarding, pre-screening / screening subjects, subject preparation and useful forms.
d. MEG Brochure – Provides users/subjects with a general step by step description of the MEG procedure including visual illustration. May be used as a template/example of information that might be given or sent to subjects.    Also serves as a reminder of the appointment time, date and location.  Includes pre-appointment preparation instructions.  May be adapted to individual research study paradigms. 
e. MEG with EEG Brochure – Provides users with a general step by step description of the MEG and EEG procedure. May be used as a template/example of information that might be given or sent to subjects.  Also serves as a reminder of the appointment time, date and location.  Includes pre-appointment preparation instructions.  May be adapted to individual research study paradigms. 
f. MEG Screening Questionnaire – provides subject history and background information.
g. Handedness Form – documents handedness.
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2. In addition, users are required to attend MEG training where they will receive verbal and practical experience performing MEG procedures. Training will be documented using the MEG Training and Orientation Checklist.
3. MEG users are required to participate in several MEG practicum / training sessions prior to being allowed to operate MEG equipment without supervision.  
4. The MEG Data Acquisition Tutorial Manual and MEG Data Analysis Tutorial Manual are made available in the MEG lab.
5. The MEG Core Facility also provides information and education to the MEG user community and via its website at:  http://kurage.nimh.nih.gov.meg/lab.

