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 Policy:  Users will be responsible for maintaining their data files. Users transfer their data from the   acquisition computer to a remote computer or DVD.
Procedure:
1. Data Access Accounts will be assigned so that users may access their data files.  
2. User data will reside on the analysis computer for approximately 2 weeks after 
which time it will be removed.  User data files will remain on the server for 
several 
months before being purged.
3. It will be the responsibility of each user to transfer their data from the acquisition 
computer to:
a. DVD or  

b. a remote computer (via the server).
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