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 Policy:  To define the scope and method for immediate, positive and orderly action to safeguard life
 and property during a fire emergency.
Procedure:

One person will be designated the MEG Core Facility Evacuation Team Leader (ETL). An alternate or assistant ETL will also be designated.  During a fire emergency the ETL will be responsible for the orderly evacuation of and accounting for all staff, subjects and visitors. 
The NIH utilizes a zoned evacuation sys tem.  When and if the fire alarm signal sounds and the flashing white emergency strobe light has been activated in a particular area the occupants in that zone or area of the building must evacuate the building.   This alarm is usually followed by recorded instructions to the occupants.  Other areas may not be required to evacuate unless their zone fire alarm system has been activated as well.  Remember:
R.A.C.E.

a.   Rescue anyone in danger.

b.  Activate the nearest fire alarm box and dial 911 to notify others in the area of the emergency.

b.   Confine the fire by closing all doors.

d.   Evacuate the lab.   
1. If there is a small fire which may be contained using a fire extinguisher, the nearest fire extinguisher is located outside the MEG Lab. Extinguish the fire only if it can be done without endangering anyone, after notifying the NIH Fire Department .  When using a fire extinguisher, fight the fire from a position accessible to an exit to avoid entrapment; if in doubt, evacuate the area and wait for the NIH Fire Department to arrive. Remember:

P.A.S.S.

a. Pull the safety pin

b. Aim the nozzle

c. Squeeze the handle and

d. Sweep from side to side at the base of the fire until it goes out.

2. If there is a fire in the MEG Core Facility and the fire alarm is activated evacuate all staff, subjects, users and visitors to the outside of the building via the most appropriate emergency evacuation route (Refer to the Emergency Evacuation Floor Plan):

a. Evacuate the lab of all personnel (including subjects, users and visitors),  
b. Close all doors as you leave (close the MSR door if safe to do so),
c. Walk to the nearest FIRE ALARM PULL STATION which is located in the NMR Center main corridor on the wall between the Waiting Area and the door leading to the main building; activate the alarm,  
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d. Dial 911 from the nearest phone and
e. Evacuate the building using the Primary Evacuation Route; 
f. If the Primary Evacuation Route is blocked or inaccessible use the Secondary Route. 
g. The ETL will designate a place away from the building for everyone to meet.

h. Everyone (all staff, subjects, users and visitors) will report to the ETL and remain outside at the designated area until all persons have been accounted for or until otherwise instructed by the ETL.

*There are Fire Alarm Pull Stations at each end of the main NMR Center corridor near the Exits.
3. If a fire is discovered in the NMR and the fire alarm is activated evacuate all staff, subjects, users and visitors to the outside of the building via the most appropriate emergency evacuation route (Refer to the Emergency Evacuation Floor Plan):

a. Evacuate the MEG lab of all personnel (including subjects, users and visitors),  
b. Close all doors as you leave,

c. Evacuate the building using the Primary Evacuation Route,

d. Everyone (all staff, subjects, users and visitors) will report to the ETL and remain outside at the designated area until all persons have been accounted for or until otherwise instructed by the ETL.
e.  If the primary evacuation route is blocked or inaccessible use the secondary or alternate route.  
4. Individuals with disabilities and persons on stretchers or in wheelchairs will be assisted by one or more persons (aides) assigned by the ETL. 


a. If those persons can not be evacuated using the designated routes, aides will take or assist the individual(s) to the nearest elevator lobby to await evacuation by the fire department.  
b. Do not use the elevators unless it has been predetermined that elevator use is safe.
PRIMARY EVACUATION ROUTE – To the west CRC exit / outside Building 10:
                                 *There are 6 or 7 stairs leading down to this exit.
· From the MEG corridor, proceed left down the main NMR Center corridor towards room B1D67 (past the signs for the Laboratory of Cardiac Energetics beyond the 7T).   

· Go through the EMERGENCY ONLY EXIT door down the stairs to the outside of the building.  
· This exit leads to the west side of Building 10.

SECONDARY EVACUATION ROUTE – To Loading Dock:
                                 *There are 4 or 5 stairs at the dock exit.
If for some reason the primary evacuation route is blocked by smoke or inaccessible the LOADING DOCK may be used to evacuate the building.  

· From the MEG Corridor, turn left down the main NMR Center corridor. 

· Turn right at the corridor with the signs for the Laboratory of Cardiac Energetics (the first corridor on the left / SIGNA Corridor).  

· At the end of the SIGNA Corridor, turn left and proceed down the Animal Corridor make a right turn through the double doors at the first corridor on the right (at the second exit sign).  

· Go through the EMERGENCY EXIT double doors to the back dock.
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      ALTERNATE EVACUATION ROUTE– Towards Cafeteria/ Elevators / Front of Building 10:
If during an emergency, the Primary Evacuation and the Secondary Evacuation Routes are blocked by smoke or other hazards; use the Alternate Exit.  The Alternate Exit should only be used if the Secondary Exit is inaccessible. 
· From the MEG corridor, turn right down the main NMR Center corridor towards the nearest exit.  

· Go through the EXIT door.  

· This exit leads to the main building towards the cafeteria and elevators, i.e., toward the front of Building 10.
*The nearest Fire Extinguisher is located just outside the MEG Core Facility.
Fire Alarm Pull Stations are located at each end of the NMR Center main corridor and at all Emergency Exits.

*Refer to the MEG Emergency Evacuation Floor Plan which is posted inside the MEG Lab at each door and also outside the B1/D65B door.

References:
1. The NIH Clinical Center Emergency Handbook, National Institutes of Health.

2. NIH Occupant Evacuation Plan 1430 – http://www1.od.nih.gov/oma/manualchapters/management/1430/main.html.

3. The Clinical Center Emergency Plan - http://intranet.cc.nih.gov/od/emergencyplan/.

4. Clinical Center Administrative Policies - http://www.cc.nih.gov/od/admin_policy/index.html .

