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 Policy:  The MEG Core Facility website administrator will be responsible for approving and maintaining all facility access requests.  
Procedure:
1. A Facility Access Request Form (FAF) must be submitted electronically in order to become a MEG Lab user.  The form may be accessed via the MEG Lab website at: http://kurage.nimh.nih.gov/meglab  under User Information ( Becoming a User.
2. The administrator will verify that all the pertinent information has been provided, such as the protocol #, PI’s name and the name of the applicant (requester). The username will be the user’s last name as entered on the Facility Access Form (FAF). 

3. When a Facility Access Request Form is received the accounts administrator will assign an account and issue a temporary password.  
4. An email notification of the account name and temporary password will be sent to each applicant.  
5. User accounts may not be shared.
